The Trinidad Community Foundation
Grant Application 2011-2012

APPLICATION FORM INSTRUCTIONS


· DEADLINE FOR SUBMISSION:  Wednesday, November 30, 2011, at 5 p.m.

· The Application Narrative is limited to three (3) pages, using a font no smaller than 11 pt. and margins no less than 1 inch. 

· Do not include documents other than those requested below. 

· Do not us a report cover or binder.

· If mailing by USPS or hand delivering, staple the application and required documents together in the upper left corner. 

You may use the electronic template available at www.trinidadcf.org, or call 719-846-3943, or e-mail to info@trinidadcf.org to request an electronic copy. The documents requested below do not count in the three-page limit. 

Additional documents required:

· Your organization’s 2010 year-end financial statement.

· Project budget – This is a budget for the project or need for which you are applying in this grant, not a complete organizational budget.  Please include revenue, and expenses for this project, with brief explanations. (For example:  Expense:  Refreshments - 3 events at $100/each = $300; Consultant - 3 hours at $75/hr. = $225.)

· A non-discrimination statement signed by your organization’s director or president. You may submit the form supplied or your organization’s own statement.  

· A list of your organization’s current Board of Directors. 

Please note: All grant recipients will be required to submit a final report and financial statement showing how the funds were used.  This information is due within one month upon completion of the Trinidad Community Foundation funded project.


Completed application and required documents must be received by 5 p.m., Wednesday, November 30, 2011.   If mailing by USPS or hand delivering, please send to Trinidad Community Foundation, 134 W. Main St, Suite 24, Trinidad, CO 81082.  If e-mailing, send to info@trinidadcf.org.  
Please call 719 846-3943 with any questions.



Date submitted ________ 			            	Keep this page for your records.
